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GUIDANCE NOTES FOR COMPLETING FOR COMPLETING FORM OF TENDER BID SUBMISSIONS
These explanatory notes are intended to accompany the Form of Tender for bid submissions and set out the prescribed form for completion. Any submissions which do not comply with the instructions within this document may be considered to be incompliant and therefore may not be assessed.
Any queries with regard to these bid documents should be directed towards the joint agents:

Phil Holland






Daniel Bolton

Unity Partnership





Lambert Smith Hampton

0161-770-4529






0161 228 6411

Phil.Holland@unitypartnership.com



dbolton@lsh.co.uk
“Form of Tender For”: Bidders must insert the relevant property name. A separate Form of Tender should be completed for each individual property.
1. Purchaser – Bidders must insert the name, address and contact details of the proposed purchaser. In the case of a company purchase, please include the registered company address and contact name for the individual who is authorised to act on behalf of the company.

2. Offer Price – Bidders must insert in numbers and words the level of financial offer they wish to submit for the property in GBP (£).
3. Conditions of Purchase – Bidders must list any conditions of purchase they wish to attach to the offer. If these conditions are likely to have an impact on the Offer Price within the document, indicative budget costs should be placed against these conditions.

4. Proof of Funding – Our client requires that proof of funding is attached to all submissions. This may be in the form of a solicitors or bankers letter. Alternatively, we will also accept copies of bank statements, with confidential details obscured but clearly showing the relationship to the individual/company submitting the offer.

5. Solicitors Details – Bidders must provide the name of the company acting on their behalf, along with a representatives contact details. This contact should be aware that the relevant company/individual has submitted a bid. If solicitors are contacted and have not received instruction, the submission may be declared invalid.

6. Proposed Timescales – Bidders must indicate their proposed timescales to exchange and completion. Where the bid is subject to defined conditions, the effect on proposed timescales should be identified.
7. Details of Intended Use – Bidders must provide the intended future use for the site. Where redevelopment is proposed information on the number of new residential properties created or the amount of new commercial floorspace proposed must be provided. Any further information, which would help the council to consider your offer fully, should be provided under the section for additional details.
8. Experience – Bidders must provide details on their previous experience of similar projects. The Council seek to ensure that the properties are disposed of to parties which have the capability and expertise to ensure a viable future. The Council’s evaluation of bids will be weighted accordingly. 
